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1. Declarant Login Process

The ASYCUDA World (AW) login is provided via the web portal
https://asycuda.customs.gov.lwhere access towo servers iprovided. One allows
access to théroductionServer and the other for th&rainingServer. To avoid
confusion, different login credentials will be provided for pr@ductionandtraining
servers. Kindly follow the steps listed below to login to Asycuda World:

)] Proceed to the web portal and click on the training or production server ic
1) A login dialog box will bpresented as illustrated in figure 1.

iii) Enter you credentials (username and password) and click \/ icon or

pressthe Enter keyon your keyboard.

™ User Acceptance and Testi... = x
«owﬁ_ﬁ'p £
P> & S A
J/ O/ N k LDgII'I name I ]

(&) | = j
. /

ST Luc\e

SSL/DSA 1024-bits

FIGURE 1. LOGIN DIAL WINDO!

WARNING: Before going further, users should meet the basic prerequisite
requirements listed below:

a) A thorough knowledge of thepglication interface as it relates to declaration
processing.

b) A clear understanding of the Single Administrative Document (SAD ¥itdds
and its ancillary forms.

2. Initiatinga SAD.

The following steps are required to generate the SAD form:

2.1 Asycuda World Interface
Once the ASYCUDA WORLD application runs and the user logs in with the correct

credentials, the AW interface is displayed (See Figure 2). It consists of the following
options:

a) The main interface meng containing these shortcuts:
i) The Finder: Hocument finder.
i) Help: (Not functional.)
i) Document Library: Displays or hides the document library when select
iv) Emailg Displays or hides the ASYCUDA email module when selected.
V) Exit Button¢ Closes the ASYCUDA interface and exits to the local
computer screen.
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File View Window Help

a2l %N

r Document library
Document View Help

T

®'ASYCUDA

© [ International Norms
-

© [ ] Licence

My Profile

FIGURE 2. AW MARYPPLICATION SCREEN

2.2 Expanding thBocument Library

Click on the ¥ option next to thecountry flagimage(ASYCUDA) to expose the brown
OAYRSNE 0St26d ¢KS 0AYRSNJVisibR.LRRA® dptiod | NJ
YSEG (2 (GKS O0AYRZLNI $OR212916 £ 4 154 INSINIOSSB V¢ ¢
2LI0A2Yy a5StWEf ER2846 @t iy BIsdidkBe aptiodth @viedd tthe w
function menu, see figure 3.

The detailed declaration option is the focus of this user manual and will be used in mos
operations regarding the SAD. This includes creating and retrieving the SAD.
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T Documentubrary = |
2.3 Open a blanRAD. Hooemon e e
{ St S ONewgli KhSLIIGA 2 y @ | P,
will download reference data from the i counnng & Payment
server then display a blank SAD form =7 - 27venes were sesens
within the AW nterface. i :? = mmceee. (S
The SAD form (declaration) is i e
composed o©ONEmain form andSX o - I
auxiliary forms. They are the: o ) e [ Fma
1. SAD main form (single item N Lt QA s i
declaration) and SAD items o [ seann| WIR_ fina oy reo. nner
pages (multiple item o v ] % =S R
declaration). — @j’ Z:"::se ~
2. Valuation Note (General and
ltem Segments). FIGURE 3. AW DOCUMENT LIBRA
3. Assessment Notice.
4. Information Page.
5. Container Segment (If goods are containerised).
6. Vehicle Pagdf(goods declared are vehicles).
7. Attached Documents Page (Scanned documents reference).

The SAD main form

The SAD main form consists of twegments: (i) The General Segment and (ii) The Ite
Segment. The general segment covers general information about the whole consigr
such as Exporter, Consignee, Declaration type, etc. The item segment contains all t
necessary information needed to elethe consignment including the Commodity code
Value, Country of Origin, etc. The SAD fields are listed and described in table 1.

2.4 Explanation of the SARta

GENERAL SEGMENT
Clearance Officq Mandatory | The Customs Office where the declared goods are
located.
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MANIFEST Mandatory The registration number or reference of the

REFERENCE manifest. It is made up of the Year aBdquence
Number (e.g. 2021 12). Should the vessel or aircri
have arrived at a border office which is different
from the SAD clearance office the format should b
Border Office, Year and Sequence Number (e.g.
LCCAP 2021 12).

TIN SYSTEM The importeror exporter's taxidentificationnumber

Registration SYSTEM The number assigned automatically by the system

Number when a declaration is registered. It is made up of &
Serial Letter and Sequence Number (e.g. C 69) Y¢
and Office Code

Regime Type Mandatory The declaration mode/regime selected by the use

1 should be IM for Imports and EX for Exports.

2 Exporter / Mandatory In the case of IMPORTS this is the person shippin
Consignor the goods to Saint Lucia. In the case of EXPORTS

the person exporting the goods from Saint Lucia.

3 Pages System Shows the page number viewed along with the tot

number of pages currently in view.

4 Load List System The number of loading list, manifests or similar

documents (known also as a billladling).

5 Items System Displays the total number of items (lines) declared

the declaration.

6 Total Packages | Mandatory The number of packages (piece count) for the whq

declaration.

7 Commercial Mandatory Thesequence otharactergyiven by the broker to
Reference identify the declaration. The broker can use it to
Number retrieve the declarationCould beeither digitsor

alphanumeric

8 Importer/ Mandatory Name and address of the owner of the goedso
Consignee may ormay not be the onsignee.

10 Country of first | Mandatory Country from which the goods have been or will bg
destination consigned prior to final importation.

11 Trading Country | Optional Thecountryfrom which the goods are being traded

14 Declarant/ Mandatory The Customs clearing agent; It may be the Trader,
Representative

15 Country of Mandatory Thecountryfrom which the goods are first exporte
Export Code or consigned
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16 Country of Origin| System Thecountrywhere the goods were manufactured g
grown.
17 Country of Mandatory The country of which the goods are intended. It
Destination would always be Saint Lucia in the case of imports
18 Identity and Mandatory Name of thevessebr aircraft and it's place of
Nationality of registry
active means of
transport on
arrival/departure
19 Container flag Mandatory (If | Select if goods are containerised
goods are in a
container)
20 Delivery Terms | Mandatory The terms of delivery specified in the sale contract
between the buyer and seller of traeclared goods.
E.g. CIF or FOB.
21 Identity and Mandatory The name of the vessel or aircraft which transport
Nationality of the goods into Saint Lucia and its place of
active means of registration.
transport
crossing the
border
22 Currency & Total| Mandatory The currency code in which the goods are invoice
amount invoiced The total invoice price of the goods declared.
23 Exchange Rate | System The rate at which one specified currency is
expressed in another specified currency.
24 Nature of Mandatory An indication of the contract under which the good
transaction are suppliedThis field is currently used to determir
the payment of the Bureau of Standards fee
25 Mode of Mandatory The code correspondirtg the active means of
Transport at the transport at the border.
border
27 Place of Loading/ Mandatory The Port or location in the country where the good
Unloading were initially imported and off loaded from the shig
or aircraft.
29 Office of Mandatory The port & which the goods entered Saint Lucia. It
Entry/Exit may be different from the clearance office.
30 Location of Mandatory The transit shed or location where the goods are
goods stored.
31 Packages and | System According to the commodity codselected for the

goods
Description

item, the system will display the tariff description
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Marks and Mandatory Descriptive marks on the package
Numbers
Nbr & Kind Mandatory The number of packages or piece count. The pack

type 1SO code.g. UN for unit or BX for box

ITEM SEGMENT

31 Containers Mandatory (if | Thealphanumeric identifier of the container.
goods are
containerised)
Tariff Description| System According to the commodity code selected for the
item, the system will display the tariff description
Commercial Mandatory The description sufficiently precise to enable
Description immediate and unambiguous identification and
classification of the goods.

33 Commodity Code Mandatory The tariff code which classifies the goods being

declared according tdhe Common External Tariff
Product Mandatory (if | The identifier code for warehousing purposes.
Information goods for
suspense
regime)
34 Country of Origin| Mandatory The code for theountrywhere the item was
Code manufactured, produced or grown.
35 Gross Weight in | Mandatory The total weight in kilgramsof the goods including
Kilograms packaging.

36 Trade Agreemen] Optional Identificationof preferentialtreatment for the goods
under bilateral omulti-lateral arrangemenentered
into by the Goverment.

37 Procedure Mandatory The first part (Customs Procedure Code), identifie
the treatment which the goods will receive. The
second part is the additional code and is used to
identify the tax regime where a concession is
claimed

38 Net Mass (KG) | Mandatory The net weight (gross mass minus packaging) in
kilogramsof the goods being declared.

39 Tax Relief Mandatory Mandatory for certain dutyfree concessions. It
indicates which taxes are relievefl Customs duty

40 AWB/BL/or Mandatory The bill of lading or airway bill number required to

Previous identify the consignment of the goods.
document

41 Item Quantity Mandatory Quantity of the goods in the unitf measurement as
required by the Customs Tariff for statistical or fisg
purposes.

42 Item Price Mandatory Amount due for each chargeable item of goods or

services.
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43

V.M Code

System

The Valuation Method used to calculate the value
for Customs duties or taxes.

44

Licence No

Reserved for future use.

Dec. Val

System

The system displays tteecounts relative to the iter
of any additional charges or deductions input from
the valuation note segment.

44

Dec. Qy

Reserved for future use

Previous
Declaration

System

If the goods were previously under a suspense
regime, details of the&eclaration Customs Referenc
number will be shown here.

Additional
Warehouse Code

Optional

Mandatory when transferring goods from one bon
to another.

45

Adjustment

Prohibited

For internal Customs use only

46

Customs Value

The customs value of them in local currency.

a7

Calculation of
taxes

System

The system displays a matrix where various colur
provide details of the tax calculations performed b
the system based on the declared particulars and
according to current legislation.

Typeidentifies the tax, duty or fee code.

Tax baseshows the base value or quantity upon
which the duty or tax has been calculated for the t
line in question.

Ratedisplays the actual rate of duty or tax for this
tax line, applicable to the goods being declared, a
found in the tariff.

Amount shows the computecalculated amount of
duty or tax payable or in case of suspense regime
the duty liability to be guaranteed.

Method of paymeni{MP)displays the code
AYRAOFGAY3 AF AlG NBI dzA
needsi 2 6S 3Idzr Ny yGSSR 60!
Item Total - XCDshows the total amount to be paid
or guaranteed for the item being declared. All
amounts are calculated and shown in national
currency.

48

Deferred
Payment/ Pre
payment

Optional

The eference numbeidentifying a payment or
credit account.

49

Identification of
warehouse

Optional

The warehouse reference number where the good
will be bonded

Delay

Optional

The duration in days of the period under which the
goods will remain in any suspense regimbis field
will be mandatory for warehousing, temporary
imports, temporary exports and any other suspens
regime.

Accounting
Details

System

Shows the rade of payment, the assessmestid
receiptnumber (when paid) of the declaration, as
well as the dates when they occurred.

50

Principal

System

Name and address of a party liable for goods mov
under a customs authorization and when applicab
a guarantee.
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C Office of Prohibited Transit
departure

51 Intended offices | Prohibited Name of the Customs Office which is responsible
of transit and transit formalities.
country

52 Guarantee not | Prohibited Customs Office at which security or guarantee for
Valid For the movement of goods underteansit procedure is

lodged.

53 Office of Prohibited To be filled by the representative or the trader
destination indicating the date of the declaration and the
country representative.

D Control by office | Prohibited Name of the Custom®ffice at which goods are
or destination released from a customs transit regime.

54 Place and Date | Optional ¢tKS aeaidsSy gAtft dzizYl
code and the username of the person who
submitted the declaration and the date on which it
was accepted bthe system.

3. Creating a SAD

Ensure that all the required documents and information are available before procee:
to complete a Customs Declaration. These may include:

a) The Manifest Registration Year and Number.

b) The wayhbill reference number.

c) Invoicesand,

d) Any other related documents such as Permits or Licences which must be
submitted with the declaration.

Also ensure that all ancillary document® éegibly scanned in PDF fortrend are
appropriately namdl y R dzLJ 2 RSR @Al (KS a{ OFIyyS
file size allowed i4¢ MB Care must be taken when setting the resolution of the scann
A large file will take more time to upload.
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1. Access the
declaration
module and
create a blank
SAD for
processing.

To access the
declaration module,
navigate the following
path in thedocument
library: ASYCUDA >>>
Goods Clearance >>>
Declaration >>>
Detailed Declaration.
Rightclick the shortcut
"Detailed Declaration"
and select "New!"

!  Documentlibrary
Document Help

View

-

A

= ASYCUDA

l/

—

) Cargo Manifest

LY

~ ) Exemption

JLI—

atalal

@ [ ) Declaration

© [ ] Goods Clearance

) Accounting & Payment
) Asycuda World Reports

@ [ Detailed Declaration
©- | ) Previous Declaratio

FIGURE:ANEW DECLARATION SHORTCUT

The system will display
the blank Declaration
Form which is the
SINGLE
ADMINISTRATIVE
DOCUMENT SAD

N.B. The TABS at the
bottom of the main SAD
should be used to
navigate between
forms.

Valuation ote 0.0040.00+0.00+0.00000
Attached Docs.

ced
Centiicate
and sutho.
rization

Previous Deciar
Additional Info

% Customs Vaiue

Twe]

WCaear | Type | Taxbase Tate “Amount A Delerred paymentPre-payment | 491dentication of warehouse _Dely
stion of
-t B ACCOUNTING DETAILS
Mode of payment CASH
Assessment Date
Receipt number Date
Guarantee Date
Totafees x0
ol (0 taxes] Total declaration X0
0 Prncpal W0, Sgnature T ComeTROLLER OF CUsTOMS
]
1
|
— |
51 Intended | Represented by |
offices Place and date !
of transit
wnd
country
52 Guarantee Code | 53 Office of destination (and country)
ot valid for
0 CONTROL BY OFFICE OF DESTINATIONDISPATCH Stamp: 54 Place and date:

Signature

Tl

SAD Valbole st

AT

FIGURE 5: BLANK SAD

Wie hereby deciare al the particulas on this
declaration to be true and that al ttatched
documents refer to the goods as declared.
Neville Edwin
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2. Complete the
SAD GENERAL
SEGMENT. Use
the SAD FIELDS
GUIDE to
complete the
Declaration Form.

In box 1, select the
model of Declaration
according to the
Customs Regime
required for the goods
being Imported or
Exported

1 Regime Type TIN:

M v|4|

1

LCCAP

BAGGAGE HALL

EXPORTATION

TEMPORARY EXPORT
RE-EXPORT

TRANSHIPMENT

OTHER EXPORT PROCEDURES
TEMPORARY IMPORTATION

6 RE-IMPORTATION

e ——
FIGURE 6. DECLARATION MODEL SELECTI(

o

=EEER R R
N P o W N

v

It is very important

to select the correct model of declaration as it will determine the type of
controls and data that the system will make

available on the declaration form.

3. Conplete the
Valuation Note
Form, General
Segment.

After filling out the SAD
main form select the
"Val Note" Tab at the
bottom of the SAD.

47 Calcul- | Type | Tax base | Rate . A

ation of ‘ ’ l
faxes

CSAD Valfole AsmiNoice oFage Atuc

FIGURE.¥ALUATION NOTE TAB

Complete the Valuation
Note form as shown in
figure 8. Itcontains the
sum total of all invoices
presented with the SAD
Additionally, it allows
the input of values that

ASYCUDA
partirwent

EE R R R

EisREL

e
]

FIGURE.8/ALUATION NOTE GENERAL SEGN

determine the customs
value of the goods such
asCost of freight and
insurance An option is
also provided to set the
method for
apportioning the other
charges to each item.

The fields of th&/aluation Note General
Segment are:

a) Invoice Value
b) External Freight
c) Internal Freight
d) Insurance

e) Other Costs

11| Page
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4, Conplete the
ITEM Valuation
Note section

An item valuation
section must be
completed for each item
entered. Each entry
should contain the item
invoiced value and all
other costs such as
freight and insurance.
Figure 9 shows and
example of an item
valuation form. The

§3888¢8
i REREE

8388 3383388

FIGURE 9: VALUATION NOTE ITEM SEGMEN

invoice currencynust

be entered for each cos
entered. The exchange
rate (if different from
the national currency) ig
automatically converted
from the currency code
entered in box 22.

Upon the completion of all Customalue related
elements, the CIF Value (which is the tax base
Customs Duties) is automatically calculated for
each item.

5. Add additional
items (if
required).

The SAD is configured {
allow three iems per

additional pagaup toa
maximum of 300 gms
per declaration. Click

the ¥ icon in the SAD
menu to add an
additional item page as
shown in figure 10.

FIGURE 10: ADD NEW PAGE OPTION

NHEREg=tRELERENEIQY
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Each item line on the
SAD will display a listing
of the codes for
supportingdocumens
required to be scanned
uploadedand attached
G2 GKS {!5(¢
DocumentSegment
This list can be seen on
Box 44 as depicted in
Figure 11.

This istmayvary based
on variousfactors such
as Modelof Declaration,
HS CodeRreferential
Agreement Claims etc. | Figure 11: Requiredttacheddocuments
6a). Confirmthe Figure 1lindicates the

required Scanned| following: 44 Add. info [ Licence No Var -
Documentson 1 999¢ Suppliers || Documents| yaiyation Note 85.80+0.00+0.00+0.00-0.00
each itemline on Invoice Z::or(::i::’es Attac... 999 705 861
the SAD I 705¢ Bill of and autho- | Previous Decl.
Lading risations | Additional Info
i 861¢ CARICOM

R ——
Certificate of

Origin
These & the
mandatorydocuments
to be scanneduploaded
and attached to the SAL
for this particular item
line. After a
documentary check is
performed, he SAD will
display a listing of all
mandatoryScanned
Documents to be
FGdr OKSR Ay
520¢ asBIDY
Suppliersinvoiceand
705-Bill of Lading will
be mandatory for &
import transaction
SADsThese scanned
documentcodes wil be
displayed on each item
line; however, they are
only required to be
uploaded once for the
consignment.

13| Page




ASYCUDA ‘ﬁ:

BROKERS USER MANUAL

6b). Add {StSOG GKS
Supporting tab on the SAD.
Documents

FIGURE HLATTACHED DOCUMENT PAGE T

There are twaoptions

available: B

1. Reference and inse| & i
a saved attachment

6¢). Complete the or,

attached 2. Create an

documents page attachment with the
SAD.

SAD. ValWote AsmiMotice Info.Page At Doc.

FIGURE 12: ATTACHED DOCUMENTS PAGE
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7a)Reference a
saved scanned
document.

7b) Add the saved
attachments to
the list.

The user should have
scanned, uploaded and
savedthe relevant
documents to the serve
using the "Scanned
Documents"” Option in
the ASYCUDBocument
library. Sedrigurel3.
N.B.See the Scanned
Documents user manua
for guidance.

Select the required
scanned documerfrom
the bottom list Right
clickthe line and select
the

{55 Modity
option. Key in the
reference number and
the date the document
wasregistered on the
server. 8e the
illustration in figure 14

Click the%s icon to add
the saveddocument to
the list of attachments—
Repeat this process if
multiple documents
havebeen saved as see
in figure 15

[

Document

]

Document library
View Help

ASYCUDA

<

:

| Accounting & Payment

I

J

| Asycuda World Reports

| Cargo Manifest

Ul

j

] Exemption

|

-

] Goods Clearance

i

| Goods clearance
integrated Tariff

l

UL

Reference

|

! References

Sc d doc
> Scanned document

I
J

el slnlal=lntninint

FIGURE 13: SCANNED DOCUMENTS BINDE

B LTl % )

Ao

FIGURE 16CANNED DOCUMENTS PAGE

wthorty  Reference Date

18112024

FIGURE 1BAULTIPLE SCANNED DOCUMENT]
LISTED

If cargo is containerised
select the check box in

field # 19 on the SAD to| 'sap, |

enablethe container
tab. See figure 16.

oc. . Contaners

FIGURE 16: CONTAINER TAB
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Fromthe container
page, insert 1 into the
item field. The system
will auto-complete the
fields labelled: dNbr. Of
pcke, Package Type,
Goods and Goods
Weight. Click within the
field labdled Container
No. The system will
display the container
reference. Seledhe
appropriate Container | FIGURE 17: CONTAINER PAGE

fen  Contineh Mrofwh  Pokgebpe Tpe  EF Goods ~ Emplyweight Goodsweigh

I K FO0D TR 1L

i Gk Refp Pt T G Bt Gkt

8. Input displayed. 8e the
Containers illustration in figure 17
information (if + :
applicable). Select the ™ iconto || st =
add the container . =TT T T A
I I JEF?&;’!"@&E..QQ 2“%*0\!‘ L1

information to the list
below. P
Pro Tip: The "Goods
Weight" field should be
equal to the total mass
of all the SAD items.

Therefore the container /
tab Should be ltem 4 Container No. Nor.ofpck.  Packagetype Type EF Goods Empty weight  Goods weight
completed after all item RO BT % @ T G 8

lines have been added
to the SAD. The "Goodg
Weight" figure can be
obtained by clicking th
"View Total Mass" icon
seen in the docment
menu. See figure 18

tm Ra.. Container No. Nbr. of pek. Packagetype  Type EF Goods Empty weight  Goods weight

FIGURE 18: VIEW TOTAL MASS OPTION

Once a vehicle HS
Code has been
inputted into field | g wansen Att.Doc.  Vehicle(s) information | Containers
number 33, the - —
system willenable FIGURE 19/EHICLH§IFORMATIONAQ

the vehicle &b for
completion. See
figure 19
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9. Input
vehicle
informatio
n (if
applicable)

Input therelevant
vehicle information
Once completed,
select the + icon to
add the vehicle
information to the
"Vehicle List
Summary".

Saint Lucia ASYCUDA
> = Customs & Excise Department

FIGURE 2COMPLETED VEHICLE PAGE

The vehicle
information may be
edited by right
clicking the vehicle
line within the list.
The system will
display the function
menu options:
"Delete” &
"Update". The
delete option will
purge the list of the
selected item whilst
the "Update" option
will place the
information in the
top area of the form
to allow the use to
make changes. See
figure 21

Vehicle List Summary

ltem Rank Chassis Number Engine Number Make Model Used?
11 IKu9s1753 AE100 TOYOTA COROLLA true
(™

&l
&) Uyt

FIGURE 2DELETE AND UPDATE OPTIONS ON VEHIC
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4. Verifyingthe SACfor Consistency

i
L)

After inputting all
the required data,
select the Verify
icon to checKor
any errors and to
calculate the
duties. The system s RE 2 ERROR MESSAGE
may display an
error message.
Doubleclicking the
error line will shift
the focus to the
associated field.
Make appropriate
changes and verify
the SAD once

more.
j'Messaaé z IZ
The systen will : ;
10. Check | display two ) PLEASE INSERT ATTACHED DOCUMENTS CODES ACCORDINGLY
the SAD | messages, the firsi ‘
being"Please |

insert attached ' :
documents codes | FIGURE 2RATTACHED DOCUMENTS REMINDER MESSA
accordingly"ltis a
reminder to the
user to correctly
complete the _
SAD's scanned || message @
documents page. || ‘
The gcond (W) Document verified!
message will
display the
"Document — ‘

verified" message | FIGURE 2DOCUMENT VERIFIED MESSAGE
once theSAD has
passed the
consistency check
See the illustration
in figures23 & 24
respectively.

=~
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Select the green
tick to close the
"Document
verified"
message.
Navigate to the
calculations ared
on the first page
of the SAD, box
47 and verify the
duties and taxes
displayed for /]

BROKERS USER MANUAL

| 47 Calcul- Type Tax base Rate Amount MP
atiosor ICD 271.69 35.00 95.09 |1
taxes
SCG 271.69 6.00 16.30 | 1
EXI 271.69 46.00 6,124.98 | 1
VAT 6,508.06 12.50 813.51 |1

Total (4 taxes)

SAD DUTIES AND TAXES CALCULATIONS

7,049.88 |1

PRO TIP: Clifk
the "eyes" icon
to view the
taxes assessed
and the taxes
relieved where
the item(s)
being declared
have enjoyed a
tax waiver. This
screen may be
used to confirm
that the correct
taxes were
deducted from
the total
amount payable
for the selected
item. See figure
26for an
example.

11a) Verify
the duty
calculations
taxes.

Tates Assesed forem
Type | Taxbase |

w6 7
W

600
000

_ TonesRelevd foritem !

Rate Amount | WP
1630 1

000 1

FIGURE 268 AXES RELIEVED SCREEN

W

Amount ‘

30

Relief Code

BARLTRAD

TaxCode

If multiple items
have been
inputted into the
SAD, select the
corresw
numbef and
navigate to box
47 to verify the
duties and axes

calculations. See
figure 27

| = e 2

Saint Lucia

=~ Customs & Excise Department

ontinuation

ASYCUDA

31 Packages
ana
description] of

Marks and numbers - Containers No(s) - Number and kind
Marks & no

ackages

FIGURE7Z2 MULTILPLE ITEMS SELECTION OPTION
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5. Savinghe SAD

b

12. Save
the SAD on
your
computer
hard drive.

The user is
allowed to save
the SAD aany
point during the
completion

process. The SAI

is exported as an
XML file and
saved to a
location of
choice by the
user.

BROKERS USER MANUAL

v Detailed Declaration - New [2021]
File Edit View Help

[ VHEPag= )+ RELERENEIQY

FIGURE 28LUE XML EXPORT OPTION IN THE SAD MEN

Click the blue
"xml" icon. The
system will
display the
"save"dialog box
as seen in figure
29. The user is
permitted to
create a new
folder or select
and existing one
to save the . XML
file. Type in a
descriptive name
to assign to the
file then click the
"Save" button.

SaveIn: [ SAD XML FILES ~ =1 ﬁ} (==} | Bﬁ[ o=

File Name:

Files of Type: XML File (.xml) 22

| _save || cancel
5 ———————

FIGURE 2®DIALOG BOX SHOWING SAVE LOCATION

The system will
display a
confirmation
message,
displaying the
location and file
name.Pro Tip:
Save different
SAD types as
templates using
the .xml export
option.

) Export tofile ‘C:lUsersinatealDocuments|SAD XML FILESSADTSLU3.xml' was successful!

4

FIGURE 3(GBAD XML FILE SUCCESSFULLY IMPORTED
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6. Retrievinga SAD saved on the computer hard drive

13. Open a
blank SAD
for
processing.

14. Import
the .xml
file into
the blank
SAD.

Navigate the document
library and open a blank
SAD for completion.
Refer to step one of this
user manual for details.

Select &5AD .xml file
which has been saved
locally, then follow the
procedure below: Select
G§KS NBR a: a

v | Detailed Declaration - New [2021]
File Edit View Help

SAD menu.

The system will display
GKS 2Ly ¥
box. Select the
appropriate folder where
the xml file was saved.
Once found, double ckc
the file to begin the
import procedure.

T A=t KENEREWA 2

FIGURE 3XML IMPORT OPTION

™ Open >
Look In: | [] SAD XML FILES = o= || =) B8 8=
[ sADTSLUS.xmI

File Name: SADTSLUZ
Files of Type: XML File (.xmi) ~ |

| open | cancel

e ————————————————————————
FIGURE 3XML FILE SELECTOR DIALOG BOX
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15. Modify
the
imported
SAD if
necessary

Once avalid xmifile hag oo

been imported, the
system will display a
confirmation message as
seen in figure 33

U Import from file ‘C:\Usersinatea\Documents\SAD XML FILES\SADTSLU3.xml' was successful!

4
FIGURE 33AD XML FILE SUCCESSFULLY IMPOR

The user may now make appropriate changes to the SADegact the .xml export
process to save those changes.

7. Savinga SAbnthe ASYCUDA WORLD Server (STORE)

16. Save
the SAD on
the server.

Select the "diskette" icon
from within the SAD
menu. This will permit
the user to save the SAD
to the server allowing for
remote retrieval of the
SAD.

FIGURE 38ERVER STORE ICON IN THE SAD ME]

PRO TIP: A SAD can only be server stor@dlliits mandatory fields have been
completed. The user may insert tentative data into mandatory fields to permit th
server store. A server stored SAD need not be accurate since it has not been
registered and may be modified as many times as is hecessarguBzto change
the tentative information before assessment.
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